APPLICATION FOR EMPLOYMENT

SMITH COUNTY SCHOOLS

PERSONAL DATA

Name 






 SS# 






      (Include maiden if applicable)

Phone #(s)





Date of Birth___________________     
Address 












                Street/P.O.                                  City                         State                            Zip

Positions Applied for: (please check)
_________ Secretary

________ Library Assistant
_________ Custodian

________Special Education Assistant 
_________ Paraprofessional
________School Volunteer
_________ Maintenance            ________Other Please Specify Position






       ___________________________

EDUCATIONAL BACKGROUND
High School graduated from: _________________________________Year______________               
College(s) attended: ___________________________________Degree received__________
Would you work full time   ________________ Part time______________

Specify days and hours if part time_______________________________________________

Present or last employer:

Name 






            
Phone_________________

Address _____________________________________________________________________
Position_____________________________________________________________________

Reason for leaving ____________________________________________________________

Second last employer:

Name 






            
Phone_________________

Address _____________________________________________________________________

Position_____________________________________________________________________

Reason for leaving ____________________________________________________________

Third last employer:

Name_________________________________________________Phone_________________

Address_____________________________________________________________________

Position_____________________________________________________________________

Reason for leaving ____________________________________________________________

Give Two References Other Than Work Related or Family Members:*
1. Name ______________________________________________Phone_________________

Address ____________________________________________________________________
2. Name ______________________________________________Phone_________________

Address ____________________________________________________________________

If your application is approved, on what date will you be available for work? ______________

Please answer the following by circling the correct answer:

1. Convicted of a felony or misdemeanor in any state in the United States.

    A. Yes-(If yes, explain fully) __________________________________________________

         _______________________________________________________________________

         _______________________________________________________________________

    B. No

I hereby certify that the above answers are true to the best of my knowledge.

Date




Signature of Applicant

-----------------------------------------------------------------------------------------------------------------------------------------

For Office Use Only:

Date of Superintendent Approval_______________________Date of Paperwork___________

Result of Reference Checks________________________________________________________________________
Smith County Board of Education
Background Check Procedures
1. All employees will be required to pay the $32.65 cost for the background check. 

2. Employees will be reimbursed the cost of the background check upon receipt of the following:

A. A positive report from the background check

B. Completion of three days worked
C. Reimbursement will not be paid on payroll. A separate check will be     
issued and mailed to your current address.
“I understand the background investigation requirements and the conditions for reimbursement for the cost of the background investigation.”

______________________________________________________________   

                  Signature Required                                                   Date       

NOTICE TO PROSPECTIVE EMPLOYEES:  After a conditional offer of employment, an applicant for employment will be required to submit to a drug test.  Any applicant who refuses to undergo drug testing, or who has a positive confirmed drug test, will be disqualified from employment with the Smith County Board of Education.

