


CUBA-RUSHFORD CENTRAL SCHOOL DISTRICT
Cafeteria REQUEST FORM


	

STAFF
REQUEST 
PROCESS




	

1. Please either print, fill out, and submit this form to Cafeteria Manager at least 2 weeks in advance, or email this document to the Cafeteria Manager at least 2 weeks in advance. 
· Forms are located on the school website under “School Links”-District Forms and Files as well as the main office.

2. The person responsible for the food should confirm the status of the request 3 days prior to the trip with the Cafeteria Manager via phone (ext. 4421) or email.

	
TODAY’S DATE:

DATE Needed:                                                                           

TIME:                                   AM         PM 

Location: ___________________                               

Food Total Number: ___
What:

Drink Total Number: ___
What:


Bill To: _____________________

NUMBER OF STUDENTS: ___________

NUMBER OF ADULTS: _____________


	
CONTACT PERSON:	

PHONE EXTENSION:

COMMENTS/Food Restrictions Noted:
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