CRCS RtI Process

Student’s Name: _________________                                                        Teacher’s Name: __________________
Date:___________________________                                                        Grade: __________________________
STEP 1  RtI Referral Form
_____ Teacher fills out RtI Referral Form and submits to principal

· ____List Invitees on the Form

· ____Document two parent contacts

· ____Document all Strategies being used in the general education classroom

(Tier I Classroom Strategies Form)

· ____Check concerns and number the top 3

· ____Collect a minimum of six weeks of data on specific areas of concern

· ____Indicate Current Supports

· ____List any Medical Concerns

· ____Review Student’s Cumulative File

· ____Consult with Previous Teachers or Staff

             _____ Submit RtI Referral Form to Principal

_____ Principal schedules the RtI meeting and contacts staff with date and time

STEP 2     RtI Meeting
_____ Teacher brings student’s work and any relevant data

                         (Please bring one additional copy of all data to the RtI meeting)

_____ Discussion of collection of data information and analysis

_____ Development of measureable goal(s) and progress monitoring dates

_____ List of specific strategies/accommodations/interventions being implemented

STEP 3    Progress Monitoring
_____ Teacher(s) will then monitor and collect data on specific measurable goals/s

_____ The RtI Team will meet again every 6 – 8 weeks to discuss progress.

· Depending on the outcome, student may be discontinued in the RtI process
· New goal/s submitted

· Referral made to 504/CSE
Once a teacher begins the process for an RtI referral, please start a student folder that encompasses all relevant forms, information and data.  Please bring this folder to every meeting.

RtI Referral Form

In order to have the student put on the next RtI agenda, submit this form when completed to the Principal.

Student Name: _______________________

                  Date:  ___________________
Address: ____________________________                                Birthdate: ________________

               ____________________________                                Grade: ___________________
Teacher Name: _______________________
                             Phone Number:_ ____________

Faculty & staff members that should be invited to RtI meeting.  Please list name and specific role working with the student.  Examples: Mrs. Smith, Reading Interventionist; Mr. Brown, Title 1 Math.   
              NAME                                     POSITION                                     NAME                               POSITION
	
	
	
	

	
	
	
	


Prior to RtI meeting, it is recommended that the teacher contact the parent in person, by phone, or written communication (email, agenda, notes, letter) a minimum of two times before completing the RtI Referral Form.
	
	   DATE
	  TIME
	            PARENT RESPONSE

	 Contact 1
	
	
	

	 Contact 2
	
	
	


Areas of Concern

Please number your top 3 concerns with 1 being the most severe.
	Reading
	Math
	Response to Reading / ELA
	 Behavior / Response to Academic Struggle / Skill

	· Phonemic awareness

· Vocabulary/Sight Words

· Phonics
· Fluency

· Comprehension:
__Background knowledge

__Determining importance
__Identifying Main Topic
__Higher Order/Thinking    
    Skills

	· Basic Concepts
__Numeration

__Number Sense

__Basic geometry, 

    measurement, data 

    analysis

· Operations

__Math facts

__Computation

__Estimation

· Application/Problem Solving

__Applying Math    

    Strategies

__Solving Word        

    Problems
	· Organization

· Complete sentence

· Conventions

· Topic selection
· Writing
· Other: Social Studies or Science ____________
	· Defiance

· Motivation

· Attention

· Hyperactivity

· Attendance/tardiness

· Organization

· Time Management
· Anxiety


Other: _________________________________________________________________________ 
Tier I Classroom Strategies 

Student Name: __________________________________

Date:  __________________

Teacher Name: __________________________________



Classroom modifications/interventions that have been implemented with the student:  Check any strategies that are currently or previously been used.  Teachers must document Part 1 for a minimum of six weeks.  
1.  Academic Progress

____ contact with parents to discuss home support                          ____ ask questions requiring short answers


____ meeting with the student and classroom teacher                       ____ assign tasks at the appropriate level      
____ meeting with the student and guidance counselor                     ____ provide student with written copy of notes from board 
____ reduce homework assignments                                                  5. Classroom Assessment Strategies
____ study skills addressed by instructional support teacher             ____ include some take-home tests
____ staying after school for extra help                                              ____ give frequent short quizzes, not long exams
____ parent/teacher conferences as often as needed                         ____ administer test in a separate location
____ provision of educationally-related support services                  ____ consider alternative assessment (portfolios)
____ recess detention                                                                           ____ ask questions requiring short answers
2.   Physical Arrangement of the Room                                    6. Organizational Strategies
___ seat student near the teacher                                                      ____ provide peer assistance with organizational skills
____ seat student near a positive role model                                       ____ assign volunteer homework buddy
____ stand near the student when giving directions or                      ____ send daily or weekly progress reports home
         presenting lessons                                                                        ____ develop a home/school journal
____ avoid distracting stimuli (air conditioner, high traffic               ____ develop a reward system for in-school work and
         area)                                                                                                       homework completion    
____ increase the distance between desks                                           ____ provide student with a homework notebook
3.   Lesson Presentation Strategies                                             ____ keep a reminder list on student’s desk of things to do 
____ pair students to check work                                                                  before going home
____ write key points on the board                                                     7. Behavioral Strategies
____ provide peer tutoring                                                                   ____ praise specific behaviors
____ provide visual aides                                                                      ____ use self-monitoring strategies 
____ provide peer note taker                                                                ____ give extra privileges and rewards and increase the 
____ make sure directions are understood                                                    immediacy of rewards  
____ include a variety of activities during each lesson                        ____ keep classroom rules simple, clear, and consistent
____ break longer presentations into shorter segments                       ____ allow for short breaks between assignments
____ provide a written outline                                                              ____ cue student to stay on task
____ have student review the key points orally                                    ____ mark student’s correct answers, not his mistakes
____ teach through multi-sensory modes                                             ____ implement a classroom behavior management system (ex. 
____ use computer-assisted instruction                                                         color system)
____ stress major points in the regular assignment                             ____ allow student time out of seat to run errands, etc.
____ pre-teach vocabulary                                                                   ____ ignore inappropriate behaviors not drastically outside of 
____ provide an outline for lectures                                                             classroom limits
____ highlight books and materials                                                      ____ implement procedures for a period of time away from the 
4.  Assignment/Worksheet Strategies                                                  classroom
____ provide extra time to complete tasks                                            ____ allow legitimate movement
____ simplify complex directions                                                          ____ contract with the student
____ hand worksheets out one at a time                                               ____ counseling with guidance counselor or school 
____ provide written list of assignments in advance                                     psychologist
____ provide structured routine in written form                                  ____ consult w/guidance counselor/psychologist to develop 
____ provide study skills training                                                                   specific behavior plans 
____ give frequent short quizzes and avoid long tests                          ____ recess detention, after-school detention, time out
____ shorten assignments or break work into shorter segments          Please document all strategies on the back of this page. 
____ allow typewritten or computer-printed assignments                   ___________________________________________________
____ monitor student’s work to assure understanding                         ___________________________________________________
____ use self- monitoring devices                                                          ___________________________________________________
____ reduce homework assignments /  ___provide visual or verbal answers                                                                          
Documentation from Records

	                                 Please submit the following checked documentation with the referral form.  



____  Work Samples                  ____  CORE Reading Assessment                  ____  Classroom Observations
____  STAR ELA                        ____  Report Cards                                       ____  Evaluations
____  STAR Math                      ____  Discipline Records/Behavioral Logs      ____ NYS Assessments
____  Benchmark Tests              ____  Log Entries                                          ____ Attendance Records
____  Weekly Assessments

Current Supports/Services
	Please indicate any current supports the student receives with frequency.


□ Speech_____________      □ Title I Reading /AIS_________
  □ Title I Math /AIS__________

□ Counseling___________      □ Susan Barton Program________
  □Reading Intervention________
□ Resource Room________     □ OT/PT____________________      □ Extra Adult Support________
□ Outside Supports______     □ After School Program________
  □ Other __________________
Please list specific service providers for each one checked:   
              NAME                                     POSITION                                     NAME                               POSITION
	
	
	
	

	
	
	
	

	
	
	
	


Has the student even been retained:   □Yes   □No              If yes, at which grade________
	List any medical concerns.


____________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	What pertinent information from the student’s cumulative folder pertains to the current concern(s)?


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	Consultation with previous teachers or staff


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  

K – 12 CRCS Response to Intervention
Goals Creation and Progress at RtI Meeting

Student Name: _____________________________
              Date:  ________________________

Teacher Name: _____________________________
              Next Meeting Date: ______________

Specific Measurable Goal/s

	1.

2.

3.


	Start

Date
	Strategy / Accommodations
	Progress Monitor Dates
	Comments
	Whose Responsible for Implementation

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Bring this form to the next scheduled meeting.                                                                                             
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