Instructions for Applying for Working Papers
1.
Applications for working papers can be obtained from Mrs. Conklin in the Guidance Office.  There are two different applications:

· Certificate for non-factory or general employment for students who are 14 through 17 years of age.

· Newspaper Carrier (for students 11 to 18 years of age) or Farm Work Permits (for students 12 to 15 years of age).

Be sure to pick up the appropriate application from the Guidance Office!
2.
You and your parent or guardian must fill out Part I.  Be sure to include your social security number.  A PARENT OR GUARDIAN SIGNATURE IS REQUIRED.

3.
Mrs. Conklin will check to see if a copy of your birth certificate is on file.  If not, you must attach a copy to the application.

4.
The Physical Fitness Certification form must be completed and signed by your physician (except for a Newspaper Carrier Permit).  This cannot be signed by the school nurse.  If you have not had a physical within the last 12 months, you must get a physical before an employment certificate can be issued.  If you are obtaining a Newspaper Carrier Permit, the Physical Fitness Certification is not required, as long as you enrolled and qualified to participate in Physical Education.
5.
Return the completed application, copy of your birth certificate (if required), and Physical Fitness Certification (unless applying for a Newspaper Carrier Permit) to Mrs. Conklin, who will then issue the employment certificate/permit card.
An employment certificate is valid for two years from the date of issuance.  After that, if you are still under 18 years of age, you must reapply.
