Employment Certificates (Working Papers)

Information and Workplace Rules for Students

     Every minor (under age 18) must have an employment certificate to work.  This is given to the employer, who returns it when the student leaves the job.
     A non-factory employment certificate (AT-18, blue) is issued to students aged 14 and 15.  A general employment certificate (AT-19, green) is issued to students aged 16 and 17.  A full-time employment certificate (AT-20, salmon) is issued to minors aged 16 and 17 who do not attend school or who are leaving school for full-time employment.

Students aged 14 and 15

     When school is in session, students may work 3 hours on school days, 8 hours on other days, up to 18 hours per week, six days a week, between the hours of 7 a.m. and 7 p.m.  When school is not in session, they may work 8 hours a day, up to 40 hours a week, six days a week.  From June 21 through Labor Day, they may work between 7 a.m. and 9 p.m.

Students aged 16 and 17

     When school is in session, students may work 4 hours a day from Monday through Thursday, and 8 hours a day from Friday through Sunday and holidays, up to 28 hours a week, six days a week, between 6 a.m. and 10 p.m.  When school is not in session, they may work 8 hours a day, up to 48 hours a week, six days a week, between 6 a.m. and midnight.

Minors, aged 16 and 17, who do not attend school

     Minors may work up to 8 hours a day, 48 hours a week, 6 days a week, between the hours of 6 a.m. and midnight.

Newspaper Carrier Permits

     A Newspaper Carrier Permit (AT-23) is issued for the employment of a minor 11 to 18 year of age for the purpose of delivering, or selling and delivering newspapers, shopping papers, and periodicals to customers at their homes or places of business.  Carriers may  not work before 6 a.m. to after 7 p.m., and may not work for more than 4 hours on a school day, or 5 hours on a non-school year.

Farmwork Permits

     A Farm Work Permit (AT-24) is issued for the employment of a minor 14 or 15 years of in the occupation of farm work.  A Farm Work Permit -  Special (AT-25) is issued to a minor 12 or 13 years of age for the occupation of hand harvesting berries, fruits, and vegetables only.  Both permits are valid only when signed by the employer.
Prohibited Occupations

     NYS law bars minors from working in some jobs for reasons of safety and health.  Examples include working construction, operating power-driven tools, manufacturing brick and tile, logging, mining, and manufacturing explosives.

Workplace Rights

     Everyone must be paid at least the hourly minimum wage.  A meal period of at least 30 minutes is required if an employee works more than 6 hours.  An employer must post a schedule of hours and meal periods for minors.  Every employee must receive a wage statement showing hours worked, wages paid, and all deductions.
For more information, log onto:

www.labor.state.ny.us
